4-STEP GOALS WORKSHEET
Instructions:
Use this worksheet to explore and organize your personal and professional goals. Think about what you want to achieve in different areas of your life and how they connect to your larger vision.
Step 1: Brainstorm Your Goals
Write down 3-5 goals for each category below. These can be short-term or long-term aspirations.
Personal Goals: (Examples: Health, relationships, hobbies, self-improvement)
1. [bookmark: _Hlk189570562]_____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
4. _____________________________________________________________________________________
5. _____________________________________________________________________________________
Professional Goals: (Examples: Career advancement, skills development, networking, leadership)
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
4. _____________________________________________________________________________________
5. _____________________________________________________________________________________
Step 2: Prioritize Your Goals
Circle the one goal from each category that is most important to you right now. Then, answer these  questions:
1. Why is this goal important to you? _____________________________________________________________________________________
2. What impact will achieving this goal have on your life? _____________________________________________________________________________________
3. What is the biggest challenge you anticipate? _____________________________________________________________________________________
4. What resources or support do you need to achieve it?
       _____________________________________________________________________________________
Step 3: Mind Map Your Goal - OPTIONAL
Select one of your top goals and use the space below to create a mind map. Write your goal in one of the colored boxes  and branch out with steps, resources, and possible obstacles.
[image: ](Draw your own mind map in the space below or use the template provided if needed.)

Step 4: Action Plan
Break your selected goal into actionable steps.
1. First step I will take this week: _______________________________________________
2. One thing I will do this month to move closer to my goal: ____________________________
3. Who can help keep me accountable? ____________________________________________

Reflection
What is one word that describes how you feel about your goals after this exercise? ________________
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